
REQUEST FOR RE.CORO_SPOSITION AUTHORITY 
.(See Instructions on reverse) 
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TO: GENERAL SERVICES ADMINISTRATION,
 

__ N_AT_IO_N_A_L_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_O_S_S_ER_V_IC_E_, _W_AS_H_IN_G_T_ON-'-,_D_C_2_04_0_8 __ ---f DATE RECEIVED
 

1. (AGENCY OR ESTABLISHMENT) 11-14-79 
artment of State 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the provIsions of 44 U.S C 3303a the disposal reBureau of International Or ization Affairs quest. Including amendments, IS approved except for Items that may 
3. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Office of the Executive Director 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Alice L. Harris 632-8806 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of page~ are, not now needed for the business of 
this agency or will not be needed after the retention periods specified, 
D A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE E. TITLE 

11/9/79 Chief Records Mana ement Staff 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (With lnclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

Budget Working Files NC-59-73-/, 3, Item 5 
Rough worksheets, IBM listings, adding machine tapes and 
miscellaneous reference materials and related memorandums 
accumulated in connection with the preparation of budget
estimates and justifications. Included are extra copies
of budget estimates and justifications. 

DESTROY 3 YEARS AFTER CLOSE OF FISCAL YEAR COVERED. 

Justification for authority to supersede general records 
schedule 5, item 4: The Executive Office of the Bureau 
of International Organization Affairs (10) administers 
all budget matters for the bureau and U.S. Missions to 
international organizations, unlike the executive offices 
of other bureaus for which the Department's office of the 
Comptroller controls budget matters. The 10 Executive 
Office requires the retention of the budget working 
papers for a three-year period, since their budget cycle
addresses a three-year period and the supporting document 
for the entire budget must remain available for the full 
three years covered by the budget. 
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